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Purpose

The TPM Web Tool will no longer be accessible after May 30, 2026, and you must export any
information or data you may need from the system before the closure occurs.

To assist with this process, we have identified the specific parts of the system that offer data
export functionality. Additionally, we have outlined the roles that have permission to perform
these exports, ensuring you can determine whether you have appropriate access or need
assistance from someone who does. Please review this information carefully and begin
exporting your data as soon as possible to avoid any loss of critical information once the system
becomes inaccessible. If you have questions, contact TPMsupport@uschamber.org.

Roles within the TPM Web Tool

e Host Organization Admin: A host organization admin will have access to all of the data
for the collaboratives for which they are associated.

e Collaborative Admin: A collaborative admin will have access to all of the data provided
by business admins that are part of their collaborative.

e Business Admin: A business admin will only have access to their business’s information.

Export Permissions by User Role

Host Organization | Collaborative Business
Admin Admin

List of Collaboratives

List of Businesses

List of Users (TPM Web Tool Activity)
List of Business Functions

List of Talent Providers

Action Plans

Improvement Plans

Competency Mappings

Performance Dashboards
Value Stream Maps
Score Cards

Survey Data
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Web Tool Resources
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Host Organizations
Some states/organizations set up their TPM structure so that they have one or multiple host

organizations.

To generate the list of Host Organizations that the user is associated with:
1. Click Manage at the top of the toolbar in the TPM Web Tool to open the dropdown
menu.
Click Host Organizations
Click Export List

The Export will provide:
e Host Organization Name ™ Host Organizations

e Number of

% Host Organizations £ Collaboratives R Businesses

Collaboratives and
. All Host Organizations ~ X Export List
talent providers
Show | 50 v|entries Search: :
. Ad d ress ( p hys I Ca I a n d Logo Host Organization 4 Collaboratives Talent Providers Display Setting Web Page Edit Web Page
HL Host Organization COLLAB 0 0 Private @ @
web address) -
Summer Street Host Organization 3 0 Private @ @
L4 Emall Address Showing 1 to 2 of 2 entries Previous 1 Next

e Phone Number
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Collaboratives

To generate the list of Collaboratives that the user is associated with:
1. Click Manage at the top of the toolbar in the TPM Web Tool to open the dropdown
menu.
2. Click Collaboratives
3. Click Export List

The Export will provide:
th Collaboratives

e Collaborative Name

PY Organizat‘ion # Host Organizations | £h Collaboratives | B Businesses
° Number Of: Status: Active + All Organizations v Al Collaboratives ~ © New Collaborative | &, Export List
Regions * Mot Org Web Page g ———
o Businesses ‘ T
o Action Plans T T P
o Business Functions N et
o Surveys
U.S. Chamber of Commerce
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Businesses
To generate the list of Businesses that the user is associated with:
1. Click Manage at the top of the toolbar in the TPM Web Tool to open the dropdown
menu.
2. Click Businesses
Click Export List

The Export will provide: B Businesses

# Host Organizations £ Collaboratives | B Bu
. Name of the Employer ¥ Host Organizatio Collaborati Businesses
H Status: Active - All Organizations = All Businesses « © NewBusiness @ Upload Businesses | &, Export List
e Address (physical and web
Show|50 ~ |entries Search:
a d d FESS) Logo Name 4 Type Address Host Org Collaboratives Regions Contacts
. . ™) MyBusiness Gi Business 1234 Main Street Host Org 12117 Friends Host Org 0
[ ] Desc” pt]on = Springfield, IL 62703
‘] Summer Straet Central Establishment 1247 Central Way Summer Streat Host Summer Street Collab  Summer Street Collab Two: 1
< Building @& Pleasant Plains, IL QOrganization Two ‘Summer Down
e Phone number oves
. . ™ Summor Streat County @ Business 1256 Summer Streot  Summer Street Hest  Summer Street Collab  Summer Street Cellab Two: 1
e Business size - Couny Rozd Orpmtaton T i

Pleasant Plains, IL

e FEIN number

e NAICS code

e Industry description
e Host organization and collaborative name
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Foundation 5




\

TPM Talent Pipeline Management
Acadfemy
System Export Manual
= 12-7-2025
Users
User Role Visibility of other users
Host Org Admins Can see all users within their host

organization across collaboratives and
businesses. They can see all user types —
other host orgs, collab admins, and business
admins.

Collaborative Admins Can see all users within their collaborative,
including other collaborative admins and
business admin users under that
collaborative. They cannot see in other
collaboratives (either collab admins or
business admins).

Business Admins Can only see users for their specific business.

To generate the list of Users:
1. Click Manage at the top of the toolbar in the TPM Web Tool to open the dropdown
menu.
2. Click Users
3. Click Export List

The Export will provide:
P P 248 Users
e Name
. A Users A Invites
e Email Address
All Roles ~  All Organizations ~ Xport +
e Phone Number o
Show | 50 v | entries Search: I:

. Network Name a Contact Role Grgamzat\ons Collaboratives Businesses
e Collaboratives Bi"  eammem G =2 o

. G
e Businesses G

. Email, ATes! -= ess (] o1 T 1

e last Login Date ei et ne S

U.S. Chamber of Commerce
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Business Functions

To generate Business Functions:
1. Click Manage at the top of the
toolbar in the TPM Web Tool to

@@ Business Function Details

@ Business Funclion Details | = Talen! Providers 4+ Preferred Talent Provider Programs (3 Talent Providers Map

open the dropdown menu.
P8
CI IC k Bu si ness F un ctio n Deta i I S Critical Business Function — A business function focused on a crifical job that has been selected by the empioyer or employer collaborative ta focus ifs atfention on

whether an entry-level job or advanced job, for intemal talent sourcing

. . Feeder Business Function - A business function focused on feeder job(s) —usually eniry-level— that are being sourced from internally to fill an opening for a criical job.

3. Click the green edit box next to o
1. Add a new business funchion by identifying the name of the Business function

1 3 2. Add the crifical position(s) that fall within the business function.
t h e B u S I n ess F u n Ctl O n n a m e to 3. Use the “Add" butions, localed detail section 10 | skl education levels, and industry credentials to

the business function

open a Business Function

. Show [50 ~ |entries Search: [—
o Each section of the Employabiliy  Levelsof  Industry

Name Critical Jobs Competencies  Skills Education  Credentisls  Network - Collaborative Archive  Clone
Bus|ness Functlon can be Public Uliifes  Eleclrician, Project Manager, 52 4 2 1 Summer Street Host
.:;.—im: Engineer, Wire building for Organizafion - Summer Street
Eleciicity G Collab One

opened by clicking the

plus sign.

Business Function: Public Utilities (Critical)

Summer Street Collab One ~ Created On: &/182025 255 PM

o Each section will need to be printed
Separately' Scomstoratve  Musmesses @ Business Funcson Detas @ Publc Utibes

4. Right-click with your mouse on each section and
click the Print button.

e

Create a busioess lunction 10 organize cribcal jobs, necessary skiis, and prefemed credential. Example

Viltry can'l | edit the name? ©

Name *

Pubiic Ustites

Back Alt+Left Arrow MOEI
Forward Alt+Right Arrow Compatencies © +
Reload Ctrl+R Employabiity Skits © +
Levets of Education +
Save as... Ctrl+S
Industry Credentials © =
Print... Ctrl+P
Cast...
E Search with Google Lens
Open in reading mode

L0 Send to your devices

Create QR Code for this page

Translate to English

View page source Ctrl+U

Inspect

U.S. Chamber of Commerce
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Talent Providers
To generate the list of Talent Providers:
1. Click Manage at the top of the toolbar in the TPM Web Tool to open the dropdown
menu.
2. Click Talent Providers
3. Click Export - Providers

The Export will provide: 2« Talent Providers
e Organization Name

= Preferred Talen! Provider Programs ¢ Merge Talent Providers

Organization * Preferred Status Active Status

e Provider Name

All Organizations v Al - Not Archived v

e Provider Type e o

e Source Type s ]

Organization * Name Programs Credentials. Type Sources  Services Location
e Services Host O 1217 Uik Lo Communty Cotege @ Busiess 3 ®
HostOrg 12117 Unwersity of thinots & Business & =)

e Address (Physical and website PR G SoErD  omrmaerE: | (O

a d d ress) Hosl Org 12117 Southem llinois University G Engineer & « Engineering Certificate @
HostOrg 1247 Test 1G5 prog 1 12 vty @ Pre-Employment Training 2450 Foundation Driver
Springhekd, IL62703
HostOrg 1217 Test 164 =rq7:7’lﬂ7 nitay (@ Pre-Employment Training 2450 Foundation Driver

Springfieid, IL62703

U.S. Chamber of Commerce
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To generate an Action Plan:

1. Click Manage at the top of the
toolbar in the TPM Web Tool to
open the dropdown menu.

2. Click Action Plan (second to last
section in the dropdown list)

3. Click to open the Action Plan that
will be printed.

Click Print Action Plan

5. Repeat for each strategy

The Export will provide a pdf document
with information regarding each
strategy.

U.S. Chamber of Commerce
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i= Action Plans

& Improvement Plans

Al Organizations = | Status: Not Archived -
show[50 v |entries.

LastUpdated  Archive

Action Plan
Name Collab Edit Description

Summer Street G 2025 Fall Hiring Plan 1_ Create Action Plan 2. Reach oul to Organizations 3. Interview for Needs 4. 8/16/2025 m
Collab One Prepare Surveys 5, Send Out Surveys 6. Collect & Review Survey Data 3:36:09PM

2025 Fail SummerSueet @ Prepare Pian to Meel Hiring Needs aia20zs
Hiring Plan Collab Two 34209PM

Snowing 1102 of Z enlries Previous 1 Next

2025 Fall Hiring Plan - Summer Street Collab One &

2025 Fall Hiring Plan 1. Create Action Plan 2. Reach out o Organizations 3. Interview for Needs 4. Prepare Surveys 5, Send Out Surveys 6. Collect & Review Survey Data

.
Partner User Resources
Resources (18) 4
MyNext  OrganizationorPersan | Notes &
Steps Respensible Documents Curriculum / Gudance (7) +
Contacts (1) +

Strategy 1: Organize Employer Collaborations

Strategies & Actions

Identity potential focus areasipain points E d |
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Improvement Plan Summary

To generate an Improvement Plan:

1. Click Manage at the top of the toolbar in the TPM Web Tool to open the dropdown
menu.
Click Improvement Plans (located in the second to last section in the drop-down list)

On the Improvement Plans tab, click on the Improvement Plan that you want to export.
Click on the Summary tab

vk wnN

Click Download PDF of Summary

Summer Street|iImprovement Plan Summary
SHmmers"eemnsto;gaLﬁmmmmmm—‘. o=

eturn to Summer Street Improvement Plan Plan Details

*3 Share Results To Library

Continuous Improvement Team Members

Name Email

John Doe doe23742@gmail com

Test Miller testmiller879@gmail com
Ramona Telford RamonaTelford@gmail.com
Liz Test iZ13155@gmail com

The Export will provide a pdf

. 2, Improvement Plans
document listing: < 'mp

e Improvement = Acton plns
() ppo rtunities ANl Collaboratives = | Status: Active « © new Improvement Plan
e Priority Level snow(80__~)emres R S
Plan Name *  status Collaborative Last Updated
[} I m ple me ntatl on P I an | Summer Streel Impravement Flan Active Summer Street Host Organization - Summer Street Collab One BIBI2025 529 PM
° NOteS Snowing 1501 0f 1 entries N ,
e Plans
U.S. Chamber of Commerce
Foundation
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To generate a Competency Mapping:
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System Export Manual
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1. Click Manage at the top of the toolbar in the TPM Web Tool to open the dropdown

menu.
2. Click Competency Mapping
3. Click the green edit box to open the competency mapping

(%) Competency Mapping

© New Competency Mapping

Collaborative Active Status Test Status
Al v Active v Opperational v
show [ Jerren N —
Collaborative Name Description Is Active
Manufacturing Demo Mapping E(ampt This is a demo mapping true m m

e Each tab will need to be printed separately:

o General Info

o Competency Mapping
o Job Comparison

o Curriculum Mapping

4. Right-click with your mouse on each tab and click the Print button to produce a pdf

document.

General Info Competency Mapping Job Comparison Cumiculum Mapping

TP @

(CHRY). Use the glossary for more information on Competency Mapping, Job Comparison Mapping, and Curriculum Mapping

Identify your mappings name and optionally give it a description. Next you will select which Needs Assessment Survey you would like to use to pull in competency hiring requirements

Name* Back Alt+Left Arrow
Demo Mapping Example Forward Alt+Right Arrow
Description Reload Ctrl+R
This is a demo mapping
Save as... Ctrl+S
Print... Ctrl+P
Cast...
4
8 Search with Google Lens
] Test Competency Mapping @
Open in reading mode
Linked to survey: Demo for Mapping Tool &
L0 Send to your devices
Update Mapping
@5 Create QR Code for this page
Translate to English
View page source Ctrl+U
Inspect
U.S. Chamber of Commerce
Foundation
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Performance Dashboard
To generate a Performance Dashboard:
1. Click Manage at the top of the toolbar in the TPM Web Tool to open the dropdown
menu.
2. Click Performance Dashboards
Click the green edit box to open the Performance Dashboard
Right-click with your mouse on the Performance Measure tab and click the Print
button.

Performance Dashboards

B collections @ Performance Dashboards

All Collaboratives = Status: Not Archived - © new Performance Dashboard
Show |50 « | entries 5"“":| I
WValue
o Performance Dashboard Measure  Stream Map
Host Org Collaborative Hame Created Sets Data Scorecard  Archive

Capaal Workforos Solutions Kanufasciuring Demo Perfgimance 12132023 1 3 1
Jd',hl.lcclr

The pdf document will provide details o Bortorancs Basnboard
about‘ Capital Worklorce Soions ~ Manufackuring ~ Created On: 12/132023 1.07 PM
e

e Business Measures [y ———

° Ta I e nt P rOVi d er M easures © Performance Dashboards Survey Summary  Value SteamMapping  Scorecard  Provider Map

e Other Measures

© 2dd Measure Set

Filter by status

Actve v

e

Use the ‘Add Measure Set button to add a new performance measure fo your performance dashboard. Use the ‘Ad/Edit Data’ button fo update your measure set target data. You
can aiso use the ‘AGd/Edit Data’ button fo manualy add baseline and additional data points 1o your business or pr e Data added business
o provider measure sets wil be caiculated to determine the data points for the aggregate measure set

Business Measures

Show | ~ Jentries Search:

Category Measure Baseline Data Goal Frequency

of days Collected: 121132023 < Quarters prr—— s .
bebueen infial jobposting and Data:35
hire

DKM Incorporated Average number of days Collected: 5 Quarters Fle
between inial jobpostng and  Data:
hire

of days
between inifial jobposing and  Data:
tire

U.S. Chamber of Commerce
Foundation 12
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Value Stream Mapping
To generate a Value Stream Map:
1. Click Manage at the top of the toolbar in the TPM Web Tool to open the dropdown
menu.
Click Performance Dashboards
Click the green edit box to open the Performance Dashboard
Click the Value Stream Mapping tab
Click the View Value Stream Map tab
Right-click with your mouse on the image and click the Print button or click
Download Image.

o vk wnN

Performance Dashboards

0 Collections @ Performance Dashboards

All Collaboratives = Status: Not Archived - © nHew Perormance Dashbeard
Value
Performance Dashboard Measure Stream Map
Host Org Collaborative Hame Created Sets Data Scorecard  Archive
Capital Workforce Sohulions Manufacturing

12132023 1 3 1

Demo Performance Dashboard

Capital \Werinoros Solens  Manefaohreg  Creaied O 131 52003 1007 P
W NG Machinal £ m

S T T —— [T n— W nn—— viaksr Sream WMappng — 1o Mg

m..l
?
|

U.S. Chamber of Commerce
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Score Card

To generate a Score Card:
1. Click Manage at the top of the toolbar in the TPM Web Tool to open the dropdown
menu.
2. Click Performance Dashboards
Click the green edit box to open the Performance Dashboard
Click the Scorecard tab

Performance Dashboards

O @ Perdormance Da 1
Al Colliaboratives = Status: Not Archived = © New Performance Dashboard
show(s0<] o —
Value
- Performance Dashboard Measure Stream Map
Host Org Collaborative Name Created Sets Data Scorecard  Archive

Capetal Workforce Solutions Manufacturing Demo Perfommancs 121372023 1 3 1 m
...{Q;

5. Click the Download PDF of Scorecard button

Demo Performance Dashboard

‘Capital Wordorce Sclutions | Manufacturing | Created On: 121132023 1:07 PM

B CNC Machinist 2 View All Outputs
@ perormance Dashboards Performance Measure Survey Summary Value Stream ‘.!acunr—'-nu:e. Map
Create Scorecard

TP &

Measures are pulled in from the Collector If you've started g data for your measure the most recent enfry will show here. Use the update button fo st the
status and trend of the data

m *% Share Results To Livrary | | @ Dovmioad POF of Scorecand

Measure Last Data Vahse Goal Relative to Goal Trend

+ Average number of days between iniial job posting and hire 190 <25

The pdf document will provide:
e Information about the Icons
e Measures
e Trends

U.S. Chamber of Commerce
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Surveys
To generate survey data:
1. Click Manage at the top of the toolbar in the TPM Web Tool to open the dropdown
menu.

2. Click Create and Manage Surveys

W Surveys

W Create ana Manage Surveys

All Collaboratives « Survey Type: All Types « Status: Not Archived = © new survey
Net Publish

Host Ory Collaborative Survey Name Type Completed Completed State Created ©
Summer Street Host Summer Street Collab | Summer Street Meeds Assessment @ Needs Assessment 1 0 Public 8/18/2025
Organization One *® . Survey

Summer Street Host Summer Street Collab Job Description O Job Description 1 o Public 8/168/2025
Organization one Compilation

Showing 1 1o 2 of 2 entries Previous 1 Next

3. Click on the Survey Name that you want to export data for.
4. Click the Survey Data tab
5. Click Download Aggregate Data or Download Raw Data

Needs Assessment Survey:Summer Street Needs Assessment

Summer Street Host Organization ~ Summer Streef Collab One  Crealed On: 8182025 522 PM | Avallable: 81872025 - 8/31/2025 @

@® Download Aggregate Data | @ Download Raw Data

Projections sTpalancE Ermployability Skills Work Experiern vl of Education Credertials

Full-Time Business Projections for 08/01/2025 to 10/01/2025
Show 50 | entries searen: [ |

New Replacement Full-Time

- New Positions Positions Positions Positions Replacement Positions Total Total
Position Level Positions Mean (Retiring) (Upskilling) (Other) Positions Mean Positions Positions.
Electrician ] [} 1 2 3 & & 6 6
Engineer o o & ] 3 23 2 23 23
Project o [} 154 5 6 165 165 165 165

Manager

e Each survey that is downloaded will provide specific questions, responses, and data
collected from the survey.

U.S. Chamber of Commerce
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Download Resources from the TPM Library

To download resources from the library:

Talent Pipeline Management
System Export Manual
12-7-2025

1. Click the Library button from the menu at the top of the tool
2. Utilize the filters on the left side of the library or the search box to find a resource easier.

3. Click on the download button
to open (@) the resource.

4. Right-click with your mouse on
the document and click the
Print button.

Back Alt+Left Arrow
Forward Alt+Right Arrow
Reload Ctrl+R
Save as... Ctrl+S
Print... Ctrl+P
Cast...

) Search with Google Lens

Open in reading mode

LB Send to your devices

=8, Create QR Code for this page

Translate to English

View page source Ctrl+U

Inspect

) Library

Share File or Web Page %+

Fiters Y ¥

Resource Type V'

File
Needs Assessment Survey
Resuits

] Web Page
Competency Framework
Value Stream Map
Scorecard
Back Mapping Survey Results
Data Collector
Job Description Results

File Types »
Networks »
Industry »

Strategy »

—

Relevance v
¥ TPM Web Tool Exercise Guide for Strategy
This document provides step by step instructions on creating and completing the Strategy 2 Job Description Survey.

Updated by .S, Chamb 7/19/2023 12:08 PM; Shared with TPM Network (Authenticated Users)

e of Commerce Foundation at 7/19
[ ro J A ncuatrios Jf strtegy 2

TPM Web Tool Exercise Guide for the Discovery Survey @
This document provides step by step instructions on creating and completing the Discovery Survey. This survey can be used
with any of the TPM strategies.

Ugdated by U.S. C ation at 7/19/2023 12:05 PM; Shared with TPM Netw enticated Users)

m ' l‘l :l: - i' l’ = 7!"" I, I i’ ' E’ v.m

B TPM web Too EC]

on creating and the Strategy 6 Plan

cise Guide for Strateg;

This document provides step by step

ndation at 5124

Updated by U.S. Cha 0 AM; Shared with TPM Network (Authenticated Users)

o 7""-’:':-?::.
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